How to Apply for Accreditation

STEP 1 - LOOK FOR PARTNER PRA
Companies/employers must first find a partner Philippine Recruitment Agency (PRA) Check the list of accredited/licensed PRA at Department of Migrant Workers official website:  https://dmw.gov.ph/
STEP 2 – SEND EMAIL TO MWO TO REQUEST FOR LIST OF REQUIREMENTS / TEMPLATE FORMS

STEP 3 – COMPLY THE REQUIREMENTS AND SEND BY EMAIL AN ADVANCE COPY OF DOCUMENTS FOR PRE-EVALUATION 
Email full set of requirements to mwo.newzealand@philembassy.org.nz for pre-evaluation
MWO shall notify the employer/principal by email if there are lacking documents or with deficiencies for correction / revision.
STEP 4 – SUBMIT ORIGINAL HARD COPIES
If in order, MWO to notify Employer to submit hard copies enclosing a self-addressed courier bag with trace code at:
MIGRANT WORKERS OFFICE (MWO) formerly PHILIPPINE OVERSEAS LABOR OFFICE (POLO)
Level 1
286 Thorndon Quay
Pipitea, Wellington 6011
New Zealand
STEP 5 - EVALUATION
MWO Wellington Processing Officer to evaluate the actual documents and its contents. 
STEP 6 - INTERVIEW AND/OR SITE VISIT
MWO will conduct an interview and/or site visit.  This can be done prior or after accreditation per arranged schedule. 
STEP 7 - VERIFICATION OF DOCUMENTS
MWO will verify the documents. Processing Period: three (3) working days subject to complete/correct documents, approval of the Labor Attache and receipt of payment from Employer, excluding courier delivery time. 

STEP 8 – PAYMENT OF VERIFICATION FEE
Employer will pay the verification fee through bank online transfer. MWO releases verified documents to the Employer using the self-addressed courier bag provided by Employer.
STEP 9 - FORWARDING TO PRA
Employer sends ORIGINAL Verified Documents to its partner Philippine Recruitment Agency (PRA).
STEP 10 - SUBMIT TO DMW
The PRA submits ORIGINAL Verified Documents to DMW for final approval.
STEP 11 - DMW ACCREDITATION / REGISTRATION
DMW evaluates the original Verified Documents, if everything is in order, DMW will approve then issue accreditation/license to Employer.
STEP 12 - PRA RECRUITMENT
The PRA can now start recruiting and/or processing the employment documents of the worker.
