COMPANY LETTEREHAD 

ADDENDUM TO THE EMPLOYMENT CONTRACT
The herein provisions constitute as an Addendum to the Employment Contract entered between


(Employer)

And

(Employee Name)

To wit:
1. Complete name and address of the employer/company:
a. Company Name:
b. Company Address:
2. Position and jobsite of the Overseas Filipino Worker:
a. Position:  As per Job Order / Manpower Request and details in the mutually agreed employment contract
b. Normal Place of Work:  The employee will be originally assigned to ____________.  Relocation to other sites shall be preceded upon mutual consent.  Worker may be reassigned and with proper advice to MWO & DMW through the agency.  Expenses for relocation is at the expense of the employer and if to another position, there should be no other reduction in salary but with corresponding increase in rate if the position is of higher position.
3. Guaranteed salary, regular hours of work, paid leave and overtime pay:
a. Salary:  As per the Job Order / Manpower Request and Employment Agreement.  The employer will not pay lower than this wage and will pay equal to or over the national minimum wage of New Zealand according to the New Zealand Law (Minimum Wage Act of 1983)
b. Guarantee Monthly Salary Computation:  As per the Job Order / Manpower Request and Employment Agreement.
c. Mode of Payment: The salary shall be deposited into the workers nominated NZ bank account as mutually agreed.
d. Benefits:  According to New Zealand law.
e. Allowances:  According to New Zealand law
f. Regular work hours and day off: As per Employment Agreement
g. Overtime pay for work over regular working hours: According to New Zealand law
h. Overtime pay for work on designated rest days & public holidays:  According to New Zealand law
i. For all vacation  leave:  According to New Zealand Law (Holiday Act 2003)
j. For all sick leave:  According to New Zealand law
4. Free food and accommodation or off-setting benefit:
a. The employer will pay the worker on salary rate per Job Order / Manpower Request/  Employment Agreement which has been deemed a living wage to ensure food and accommodation costs are off set.





5. Commencement and duration of contract:
a. This agreement commences upon employee’s departure date from point of origin.  Salary computation shall start upon employee’s assumption to duty provided that all required government licenses and documents were completed in strict compliance with the New Zealand Labour Law.
b. The duration of this agreement is _____ months, subject to extension based on the approved New Zealand work visa and in compliance with the New Zealand immigration law.  The above provisions shall form part of the employment agreement.
c. This agreement shall remain enforced until terminated or negotiated by both parties in alignment with the notice period and termination provisions set out in the employment agreement.
d. The employee acknowledges that the employer incurred significant costs in relation to this contract of employment.  Accordingly, if the employee failed to complete the duration of his/her contract without the employer’s fault, then the employer shall be entitled to submit a disciplinary against the worker (DAW) case.  The actual damages shall be determined by the proper court or tribunal.
6. 	Free transportation or off-setting benefits:
a. Air transportation from the country of origin to the country of work, including the return flights after completion or termination of employment agreement shall be shouldered by the employer where employment is terminated for just cause as detailed in DMW Memorandum Circular No. 7 Series of 2009 and in line with New Zealand law.
  7. 	Medical and Dental treatment
a. The employer agrees to promote measures to reduce the incidence and severity of work-related injury and work-related gradual process diseases and infections (Injury Prevention Rehabilitation and Compensation Act 2001)
b.  The employee is entitled to all the necessary medical treatment and compensation in accordance with local labor law for work-related injuries and work-related gradual process diseases and infections that have been clearly certified by a medical doctor according to the Accident Compensation Corporation (ACC)
 8. 	Termination:
a. Termination by employer. The employer may terminate this Contract on the following just causes: serious misconduct, habitual neglect of duties, absenteeism, revealing secrets of establishment, when employee violates customs, traditions and laws of host country and/ or terms of this agreement. The employee shall shoulder cost of repatriations as per Memorandum Circular No. 7, Series of 2009.
b. Termination by employee. The employee may terminate this contract, without serving any notice to the employer for any of the following just causes: inhuman and unbearable treatment accorded the employee by the employer or his representative, commission of a crime or offense by the employer or his representative. Employer shall pay the repatriation expenses back to the Philippines.
c. Termination due to illness. Either party may terminate the contract on the ground of illness, disease, or injury. Employer shall shoulder the repatriation expense back to the Philippines.
  9. 	Settlement of disputes:
  	a.   All claims and complaints relative to the employment contract of the employee shall be settled in accordance with the company policies, rules and regulations. 
b.  In case the employee contests the decision of the employer, the matter shall be settled amicably with the participation of the Labour Attaché or any authorized representative of the Philippine Embassy/ Consulate nearest the site of employment.  In case the amicable settlement fails, the matter shall be submitted to the competent or appropriate government body in New Zealand or in the Philippines if permissible by host country laws at the option of the complaining party.
10. 		Repatriation of worker in case of death, imminent danger due to war, calamity and other analogous circumstances, at the expense of employer:
a. In case of worker’s death, repatriation of remains and personal belongings will be at the expense of the employer.  
11.  	While/If driving a company vehicle, the below provision shall be met:
a.  While driving a company vehicle, the Filipino driver shall be covered by the company’s personal accident insurance, the vehicles that they drive will be covered by a comprehensive (including third party liability insurance) during the entire duration of the contract.
	b. The insurance coverage mentioned shall be paid by the employer.
c. If the Filipino driver requires additional licenses, their salaries and allowances shall continue to be paid as per the employment agreement, from the time of their arrival at the jobsite. 
12.  	The employee shall observe employer’s company rules and abide the pertinent laws of the host country and respect its customs and traditions.
13.	Applicable Law: Other terms and conditions of employment which are consistent with the above provisions, shall be governed by the pertinent laws of New Zealand.

Any other terms and conditions of Employment not provided in this Addendum of the Employment Contract shall, unless the context otherwise requires, be governed by the original employment Contracts attached herewith.


	FOR THE EMPLOYEE: 




Printed Name and Signature


	FOR THE EMPLOYER:




Printed Name and Signature
Position
	FOR THE PHILIPPINE AGENT:



Printed Name and Signature
Position

















